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Workflow 0689 - PUR – Purchasing Portal
Purpose:
 
This workflow describes how vendors can use the Prodomax Purchasing Portal to respond to Requests for Quotation or Purchase Orders.
Logging In:
1) Open you web browser and navigate to portal.prodomax.com
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2) Enter your username and password. These will be provided to you from Prodomax after initial setup of the portal.
3) Click the Log In button. 
Note: there is a reset password function on the login screen. You will be prompted to enter your username or email. An email will be sent to the address on file for the account with a password reset link. 
Request For Quotation
1) Log into the portal as shown above. 
2) From the home screen, select RFQs either in the header of the page or from the center of the page. 
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3) Select an RFQ from the list. 
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4) Enter the unit price for each line item. 
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5) Enter the promised delivery date into the On Dock Date field for each item. 
a. You can set all delivery dates at once using the Set All Dates feature in the header of the table. 
6) Click Send For Approval. This will return the completed RFQ back to Prodomax.
7) The RFQ should no longer be in your list of RFQs now that it has been answered. 
Note: There are also buttons to reset the quote (clear all entered values), to save the quote (to come back and finish later) or deny request (refuse to quote). 
Purchase Order
1) Log into the portal as shown above. 
2) From the home screen, select POs either in the header of the page or from the center of the page. 
3) Select a PO from the list.
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4) Review the PO information.
5) To confirm the PO, click the acknowledge button at the top of the page. 
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6) The PO will now be visible in the Confirmed Orders section of the portal.
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RFQ Number Rev Currency Date Created
RFQ-4702 1 CAD 2023-12-15
RFQ-4690 1 CAD 2023-12-15
RFQ-4745 1 CAD 2023-12-18
RFQ-4697 1 CAD 2023-12-15
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355 slham R4 Bams, ONLEN 320 CAX;
Phone: -1 (105 7265841 Fax=1 (109 7225475

Order Info: Vendor Info: Ship To:
Created By:lan Middlestadt Name:Westburne Ontario, A Div Of Rexel Canada Electrical Inc. Name:Prodomax Automation Ltd.
Email:ian middlestadt@jenoptik com Email:creditont@westburne.ca, shea melachlan@vwestbume.ca , mark meglynn@westburne.ca , lisa bames@vwestburne.ca , | | Address:455 Welham Rd. Barrie, ON L4N 826 CANADA.
‘amarpal dhaliwal@westburne.ca , shea mclachlan@westburne.ca ,
Created On:2023-12-15 Phone:905-712-5943 Phone:+1 (705) 726-5841
Job #:24301 Fax:005-568-3519 Fax:+1 (705) 7228475
Customer General Notes:
CAD File Downloads
‘Attachments:

o = HDOBETD O ATED INTERRUPTING CAPACITY PER UL 46 10EA. S80Y 3 TAC,S0VDC, TRIF CORVEC Sty 3 . | e | R [
[For sipping quiries plese conactshipping@prodomax.com Ficase ship via UPS Standard Deliveryforal shipmentsIss than 110 pounds nless othrwie noed]
[Forpavment trms o customs clearance inquiries less contat logstics@prodoma.com Na o] SERIINN [

[Order mamber o be incudd on all sorrespondance relating t i order Payment Termajoerd

Deny Request ‘Send For Approval
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NEW POs Currency Date Created
P85045 CAD 2023-12-01
P85210 CAD 2023-12-08
P85290 CAD 2023-12-14
P85294 CAD 2023-12-14
P85349 CAD 2023-12-18
P85350 CAD 2023-12-18

Modified Purchase Orders
POs Currency Change Order Number
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TaxID: 500855335
Phone: -1 (105 263841 Fax=1 (705 228475

Order Info:

Please Acknowledge Receipt of
Purchase Order By Clicking This Button

Please send all invoices via email to: apinvoices@prodomax.com
Do not send a second copy by mail.

Vendor Info:

Ship To:

Purchase Order
P85045

Email:creditont @ westburne.ca, shea melachlan@westburne.ca , mark meglynn@westburne.ca , lisa bames@westburne.ca ,

‘amarpal dhaliwal @westburne.ca , shea melachlan@westburne.ca ,

Name:Prodomax Automation Ltd
Address:455 Welham Rd. Barrie, ON L4N 8Z6 CANADA

Phone:+1 (705) 726-5841
Fax:*1 (705) 722-8475

Customer General Notes: Quote 3282822
CAD File Downloads Vendor Notes (optional):
Attachments:
o QT3282822 1pdf

: . - o P ‘OnDock Date

Line = | uvom: Catalogue/Drawing: Description: Rev: Manufacturer: Unit Price: Line Total: Notes
Qty: logue/I 0: iption: E5Y (yyyy/mm/dd):
VPLBOT53E-PI13AA : LOW-INERTIA PERMANENT MAGNET ROTARY SERVO MOTOR, 3300 RPAL,
1 2 EA VPLBOTSERIAL ‘WITH BRAKE, BULLETIN VPL, 0.81icW (1.0SHP), 400V CLASS, 18-BIT ABSOLUTE MULTL-TURN 4470 Allen-Bradey 5226459 5432018 20240109 [RFQ-3904053
(4096 REVOLUTIONS) DIGITAL ENCODER. (HIP
[For all pallet shipments and any other shipping inquiries please contact shipping @prodomax.com. [Please ship all courier shipments Standard Delivery on UPS account number 9FX420. Sub Total 5152015
Tax] S388.50]
[For payment terms or customs clearance inquiries please contact logistics @prodomas.com No. USMCA or Certificate of Origin required for all products. Total] _ ss11798 _ |caD
o e e et Payment Termsact) Shipping Terms[FCA
‘AL ELECTRICAL COMPONENTSIEGUIPMENT NUST _EXAWPLES

BE CERTIFIED BY ORGANIZATIONS ACCREDITTED BY
THE STANDARDS COUNCIL OF CANADA.

€®

[FIISPECTION REPORTS OR OVERALL CERTIFICATE OF COMPLIANCE REQUIRED FOR ALL.
'ASSEMBLIES AND MANUFACTURED COMPONENTS

[# ALL PROCESSES FOR FIISHING AND HEAT TREAT ARE REQUIRED AS PER DRAWING SPECIFICATIONS
CERTIFICATE OF COMPLIANCE

DUE TO CURRENT AND POSSIBLE FUTURE RESTRICTIONS OF AN ECONOMIC, LEGAL OR OTHER NATURE CAUSED BY THE COVID-19 PANDEMIC, PRODOMAX AUTOMATION LTD. EXPRESSLY POINTS OUT THAT ANY DELIVERY, SERVICE AND ACCEPTANCE DATES AS WELL AS QUANTITIES SET FORTH
 ABOVE ARE NON-BINDING IN ANY CASE FOR PRODOMAX AUTOMATION LTD. AS LONG AS PRODOMAX AUTOMATION LTD. IS DIRECTLY OR INDIRECTLY PREVENTED FROM FULFILLING ITS OBLIGATIONS DUE TO OR AS A CONSEQUENCE OF THE COVID-19 PANDEMIC, THE DELIVERY, SERVICE AND
ACCEPTANCE DATES SHALL BE POSTPONED BY A REASONABLE PERIOD NECESSARY TO OVERCOME ANY IMPACT CAUSED BY THE COVID-19 PANDEMIC. IN ADDITION, THE QUANTITIES MAY BE UPDATED IN CASE THIS WILL BE NECESSARY FOLLOWING THE EFFECTS OF THE COVID-19-PANDEMIC.
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